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ABSTRACT F

A mail survey of vocational-technical céunselors and
guidance personnel in Texas was conducted to identify the tasks
performed and amount of time spent in the performance of these tasks.
A questionnaire vas distributed to 40 occupational orientation
teachers (with 87 percent responding) and 160 counselors and guidance
personnel (with 92 percent respondingj). Eighty tasks were identified
and divided into 11 sections: pupil appraisal, staff counsulting,
referral work, counseling, public relations, placement, planning and
development of the guidance program, educational and occupational
planning, counselor as a person, parent help, and local research.
Data were aralyzed according to the occupational orientation
educators, vocational-technical counselors and gquidance personnel,
and a composite analysis of the two groups. Each task was analyzed in
the following areas: rank by percent of respondents performing;
cumulative sum of average time spent by all respondents; average
percent time spent by all responderts; average percent time spent by
respondents performing; and percent of respondents performing. The
study concludes that the respondents could identify the tasks and the
amount of time required by each task. The data produced offers useful
information for developing curriculum for vocational-technical
counselors and guidance personnel. A bibliography is included and the
questionnaire appended. (EC)
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ABSTRACT

Presented in this report are the results of a study designed
to first identify tasks typically performed by vocational-
technical counselors and guidance personnel and secondly, to
determine the relative amount of time spent performing these
tasks. To accomplish this, a random sample of 200 vocational~-
technical counselors and guidance personnel was selected from
the state of Texas. A mailed questionnaire was used to collect
the data. Of the 200 in the survey sample, 183 (91 percent)
returned the questionnaire. The format for the questionnaire
was similar to that used by Christal (1) and Lovelace (3).

The questionnaire consisted of 80 tasks derived from a
study of competencies conducted earlier by Jackson (4). The
information collected in the study was analyzed by considering
tiie data in three groupilngs: the occupational orientation
sample: guidance personnel only; and then the two groups combined.
This breakout of the information afforded a more complete
analysis.

The results of the study consist of a validated set of
tasks useful for curriculum decision making in any training
program. Not only are the tasks ranked according to the number
of occupational orientation and guidance pcrsonnel who perform
the cask, but relative percent of time spent performing the task
is also given. Contrasts between the two groups are made and a

composite presentation of the data are presented in the body of

the report.




TABLE OF CONTENTS

Page
ABSTRACT 1
TABLE OF CONTENTS 2
LIST OF TABLES 3
PREFACE 5 }
3
INTRODUCTION 6
PLANNING AND MANAGEMENT COUNSILERATIONS 8
INSTRUMENT DEVELOPMENT 11
DESCRIPTION OF SURVEY SAMPLE 12
PRESENTATION OF RESULTS | 17 |
SUMMARY AND CONCLUSIONS 64
BIBLIOGRAPHY 66

APPENDIX A~-RESEARCH QUESTIONMAIRE 67




LIST OF TABLES

Page

Table 1 FREQUENCY AND PERCENT OF
VOCATIONAL COUNSELORS AND
GUIDANCE PERSONNEL RESPONDING
TO TASK SURVEY BY AGE
CATEGORIES 12

Table 2 FREQUENCY AND PERCENT OF
VOCATIONAL COUNSELORS AND
GULDANCE PERSONNEL RESPONDING
TO TASK SURVEY BY NUMBER OF
YEARS IN EDUCATIONAL
PROFESSION 13

Table 3 FREQUENCY AND PERCENT OF
VOCATIONAL COUNSELORS AND
GUIDANCE PERSONNEL RESPONDING
TO TASK SURVEY BY NUMBER OF
YEARS A5 A COUNSELOR OR
GUIDANCE PERSON 14

Table 4 FREQUENCY AND PERCENT OF
VOCATIONAL COUNSELORS AND
GUIDANCE PERSONNEL RESPONDTING
TO TASK SURVEY BY NUMBER OF
YEARS IN PRESENT POSITION 15

Table 5 FREQUENCY AND PERCENT OF
VOCATIONAL COUNSELORS AND
GUIDANCE PERSONNEL RESPONDING
TO TASK SURVEY BY HIGHEST
DEGRELE EARNED 16

Table 6 FREQUENCY AND PERCENT OF
VOCATIONAL COUNSELORS AND
GUIDANCE PERSONNEL RESPOWDING
T0 TASK SURVEY BY MAJOR OR
MINOR ON ANY DEGREE IN
EDUCATTON 16




LIST OF TABLES (Continued)

Table 7. ANALYSIS OF TASKS PERFORMED
3Y OCCUPATIONAL ORIENTATION
TEACHERS

Table 8 ANALYSLS OF TASKS PERFORMED
BY VOCATIONAL COUNSELORS

Table 9 ANALYS1S OF TASKS PERFORMED
BY VOCATIONAL COUNSELORS
AND GUIDANCFE PERSONNEL

Page

18

34

48



PREFACE

The study reported in this document represents the work
of many people. One group that devoted many hours to the project
was the tasks development committee which had the responsibility
of writing tasks from the competencies identified in an earlier
study by Jackson (4). Serving on this panel were: Dr. Harold
Murphy, East Texas State University: Thomas A. Bass, Region V ) J
Education Service Center; Roy Lower, San Angelo Independént
School District; Bill E. Lovelace, EPD Consortium D; and Dr. Leo
Schreiner, Texas Education Agency.

The study would not have been possible without the cooperation
of the vocational-technical counselors and guidance personnel who
responded to the survey instrument. The project director and
staff are very much indebted to this group.

Consultants for the project included Drs. E. V. Huffstutler,
Professor of Educational Administration, and Earl McCallon,
Associate Professor of Educational Research, North Taxas State
University. Special acknowledgments are due Mr. Wayne Milligan

and Mrs. Kay Kienast, research assistants, for the project.
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INTRODUCTION

The research reported in this document grew out of a need
to identify tasks actually performed by vocational-technical
counselors and guidance personnel in Texas and to determine
the relafive amount of time spent performing each task. This
information is very important for decision making where efforts
toward the development or modification of curricula are
undertaken.

The study revolved around two primary objectives. These
were (1) to differentiate tasks and subtasks from competencies
identified in an earlier studvy by Jachkson (4); and (2) to
determine the relative amount of time spent on each identified
task.

To accomplish these objectives, specific procedures were
developed to trarslate the competencies validated by the earlier
study (mentioned above) into specific tasks. This was done by
means of a panel of experts. Once this nad been done, appropriate
questionnaire methodology was employed to obtain data from
a representative sample of vocational-technical counselors
and guidance personnel in the state. The samples were drawn
usine a table of random numbers and consisted of 40 occupational
orientation teachers and 160 counselors and guidance personnel in
the state. The response rate was good. Of the 40 persons
in the occupational orientation group, 35 (87 percent) returned

the survey instrunent. In the counselors and guidance group,

148 (92 percent) of the 160 persons surveyed returned the




questionnaire. This report presents the information supplied
by these individuals.

A careful review of the literature revealed that curricula
for counselor education programs arc tvpically developed on
the basis of (1) what counselors and counselor educators percecive
that counselors should be able to do or know: (2) the relative
importance of these percentions; and (3) hypothesized roles of
counselors with no distinction being made¢ between tasks. Any
curriculum developed to prepare indiv:duals for an occupation
should be based on an analysi, of that occupation. A complete
analysis of an occupation should include bhoth an identification
of actual tasks pertormed aaﬂ knowledge required, and the

relative amount of time spent on each task performed. It was

with these considerations in »~ind that this study was undertaken.




PLANNING AND MANAGEMENT CONSIDERATIONS

Work on the research project reported in this document
was done during the July 1, 1974, through June 30, 1975, time
period. Initial planning resulted in the identification of
three major phases fo the project. These nbases represent
natural divisions for a discussion of the p{anning and management

procedures followed in the project.

Jevelcpme: & of Tuswky

Phase I (Ju:iy 1, 1374 throush Qetcher 31, 1974)

During this period of time, the competencies identified
by Jackson (4) were used to develop specific tasks. This was

done by a five—memh;r panel of e«<perts. Included on this panel

were: Dr. Harold Murphy, Fast Texas State University: Thomas

A. Bass, Region V Education Service Center; Rv-v TLower, San
Angelo Independent School District; Bill E. Lovelatce, EPD

Consortium D: and Dr. TLeo Schreiner, Texas Education Agency.

The results of the work performed by this group is reflected

As a final validation procedure, each task contained in the

in the questionnaire (See Appendix A) utilized in the survey.
questionnaire was required to have been identified- as an
|
|

appropriate task by at least four of the five members on the

validation panel.




Development and Distribution of Survey Instruments

Phase II (November 1, 1974 tnrougn Febvruary %8, 1975)

During this phase of tne prbject, the survey instrument
was constructed, pilot tested, and . inalized. The samples of
vocational-technical counselors ang guidince personnel were
drawn and the instruments printed and mailed. Construction
procedures for the questionnaire were in accordance with the

developmental work reported by Christal (l).

Coclating and Analysis of Pata

Pnase III {(MNarch 1, 1275 throuah £rnil 30, 1975)

During this period of time, survey instrumcnts were Secured,

coded, and prepared for computer analysis. Appropriate statistical

programs were written and/or modified to perform the necessary

analyses. These computer programs were then tested for accuracv.

As a final step, the survey information was processed and the

results placed into statistical summary tables.

favelopr ant c¢f Final kKerort

Phagse [V (Mru 1, 1975 through June I0, 1475}

The final report for the project was written during tais
period. This iavolved a final interpietation of the survey
data and the preparation of 100 copies of the report for the

Division of Occupational Research and Development, Department

of Occupational Education and Technology. In. addition




to the final report, interim project reports were developed

by the survey team in accordance with the requirements

specified by the project director.




INSTRUMENT DEVELOPMENT

The survey instrumgnt used a format adapted from job
inventory questionnaires utilized by the Department of
Defense (1). The instructions were very simple and the
method for responding convenient and easy (See Appendix A
for a copy of the instrument). The respondents were first
asked to check tasks they performed and then to go back and
rate (using a 7-point scale) the estimated time spent on the
task.

The instrument was comprised of 80 tasks (or subtasks).
These tasks had been formulated by a panel of five experts
in the field of vocational-technical counseling and guidance.
This panel worked from a list of 320 validated competencies
tbat had been identified in a study conducted by Jackson (4).

The tasks on the survey instrument were divided into
11 sections. These were: Pupil Appraisal: Staff Consulting:
Referral Work; Counseling: Public Relations; Placement;
Planning and Development of the Guidance Program: Educational

and Occupational Planning: Counselor as a Person: Parent

Help; and Local Research.




DESCRIPTION OF SURVEY SAMPLE

The population for the study consisted of all vocational-
technical counselors and guidance personnel in the state of
} Texas. Two district subpopulations were considered. These
were occupational orientation as one group and other coun;elor/
guidance personnel as the second group. A good response
rate was obtained from both groups. Overall, from the
200 in the sample, 183 (91 percent) returned the questionnaire.
Several analyses Qere performed on the survey data to
analyze characteristics of the respondents. Table 1 gives
their ages by age categories. It can be noted that the
average age of the respondents was approximately 45 years.
Not reported in the table but also tabulate:d was the number
of males or females. Of the respondents, 114 (62.3 percent)
were males: 61 (33.3 percent) females; and 8 (4.3 percent)

did rot report their sex category.

Table 1

FREQUENCY AND PERCENT OF VOCATIONAL COUNSELORS
AND GUIDANCE PERSONNEL RESPONDING TO TASK
SURVEY BY AGE CATEGORIES

Categories (years) Frequency Percent
25=-20 12 6.56
30-34 16 8.74
35-39 21 11.48
40~-44 35 19.13
45-49 30 16.39

1

2
'




Table 1 (Continued)

FREQUENCY AND PERCENT OF VOCATIONAL COUNSELORS
AND GUIDANCE PERSONNEL RESPONDING TO TASK
SURVEY BY  AGE CATEGORIES

Categories (years) Frequency Percent
50-54 38 20.77
55-59 20 10.93
60-up 0 0.00

Not Reporting 11 6.01

Table 2 groups respondents by the number of years in
some phase of the education profession. The average respondent
had slightly less than 14 years in the education profession.
As vocational-technical counselor or guidance persons, most
respondents were relatively inexperienqed. Table 3 presents
a breakdown by experience. It can be noted that approximately
67 percent of the respondents had five years or less as a

vocational-technical counselor or guidance person.

Table 2

FREQUENCY AND PERCEMT OF VOCATIONAL COUNSELORS
AND GUIDANCE PERSONNEL RESPONDING TO TASK
SURVEY BY NUMBER OF YEARS TN EDUCATIONAL

PROFESSION
Years Frequency Percent
1-2 5 2.73
3-5 L4 7.65
6-9 22 12.02
13 . .




Table 2 {(Continued)

FREQUENCY AND PERCENT OF VOCATIONAL COUNSELORS
AND GUIDANCE PERSONNEL RESPONDING TO TASK
SURVEY BY NUMBER OF YEARS IN EDUCATIONAL

PROFESSION
Years Frequency Percent
10-14 60 32.79
15-19 35 19.13
20-29 39 21.31
30-up 6 3.28
Not Reporting 2 1.09
Table 3

FREQUENCY AND PERCENT OF VOCATIONAL COUNSELORS
AND GUIDANCE PERSONNEL RESPONDING TO TASK
SURVEY BY NUMBER OF YEARS AS A COUNSELOR
- OR GUIDANCE PERSON

x

Years e Frequency Percent
1-2 53 23.96
3-5 70 38.25
6-9 36 19.67
10-14 16 8.74
15-19 0 0.00
20-up 3 1.64
Not Reporting 5 2.73

14 17



Table 4 presents a description of the respondents in
terms of number of years in their present position.
Approximately 50 percent had been in their present position
two years or less and 90 percent in their present position

five years or less.

Table 4

FREQUENCY AND PERCENT OF VOCATIONAL COUNSELORS AND
GUIDANCE PERSONNEL RESPONDING TO TASK SURVEY
BY NUMBER OF Y¥ARS IN PRESENT POSITION

Years __Frequency Percent
1-2 91 49.73
3-5 74 40.44
6-9 11 6.01
10-15 ' 6 3.28
15-20 0 0.00
20~up 0 0.00
ot Reporting 1 0.55

Two questions on the survey instrument solicited
information regarding the highest degree earned and whether
the respondent had majored or minored in education on at
least one degree.

Table 5 presents the information concerning the first
question. Host respondents had a master's degree (86 percent).
&hirteen percent (13 percent) had only a baccalaureate and

one person had a doctorate. Most respondents (91 percent)

15




had either majored or minored in education on at least

one degree. This information is presented in Table 6.

Table 5
FREQUENCY AND PERCE™T OF VOCATIONAL COUNSELORS AND

GUIDANCE PERSONNEL RESPONDING TO TASK SURVEY
BY HIGHEST DFGREE EARNED

Degree Frequency Percent
Doctorate 1 0.55
Masters 158 86.34
Baccalaureate 24 13.11
Assoclate 0 0.00
High School Diploma 0 0.00
Other 0 0.00

Table 6

FREQUENCY AND PERCENT OF VOCATIONAL COUNSELORS AND
GUIDANCE PERSONNEL RESPONDING TO TASK SURVEY
BY MAJOR OR MINOR ON -ANY DEGREE IN

EDUCATION
2 4
Response Frequency Percent
Yes 167 91.26
No 13 7.10

Not Given 3 1.64




PRESENTATION OF RESULTS

The data derived in the study were treated in three
groupings. First, the data from the 35 occupational orientation
educators were analyzed; then the vocational-technical
counselors and guidance personnel group, which consisted of
148 respondents; and lastly, a composite analysis including
both groups.

Each task, within each of the three groups, was analyzed
separately. This analysis consisted of (1) determining
the number of persons reporting they perform the task;

(2) calculating percent of respondents reporting they perform
the task (and the total group); (3) determining the average
percent of time devoted to performing the task; (4) calculating
the cumulative percentages across tasks; and (5) determining

the relative rank of each task in terms of percent of respondents
performing the task. This information is presented in the

table for each group.

Occupational Orientation .

Table 7 presents the 80 tasks from the survey form
ranked according to the percent of respondents performing
the task. Several tasks were reported to be performed by
more than 90 percent of the respondents. These were:

61. familiarize students with vocational programs
available to them.

53, assist in development of the schools' goals and program.
63. help teachers and students relate course work to

future life planning, including more orientation
toward career planning.

17 20
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70. demonstrate a capacity for stable behavior even
under very stressful conditions.

"Conversely, four tasks were reported as not performed.

These were:

12. develop a testing program for identifying children
with learning disabilities.

52, develop procedures for evaluation of the placement
service.

56. develop a systematic procedure for joint counseling
of parents and students with regard to educational

and occupational placement.

59. design a system for the efficient retrieval of
appraisal data.

The percent of time devoted to these tasks ranged from a
high of 3.86 percent to a low of 0.0 percent. Overall,
most tasks consumed between one and four percent of the

respondents' time.

Counselors and Guidance Personnel

The second subsample analyzed was the counselors and
guidance personnel group. This consisted of 148 respondents.
The results are presented in Table 8. Tasks reported to be
performed by at‘least 90 percent of the respondents included:

61. familiarize students with vocational programs
available to them.

70. demonstrate a capacity for stable behavior even
under very stressful conditions.

25, demonstrate knowledge of the cultural and ethnic
groups served by his individual school.

62. familiarize students with individual school and
state requirements for graduation.

22, establish rapport with students including the
recognition of unspoken problems, empathetic
listening, neutrality, and the establishment of
an “open door" policy in counseling sessions.

A

32



19. develop a list of agencies available as referral
agencies. oo

33. provide students with information on effective
techniques for finding a job.

20, familiarize students with local school policies
and referral agency policies.

24, counsel students on career development,

23. become nonjudgmental when faced with ideas differing
from his own. .

34, assist studentg in evaluating their own job
qualifications.

63. help teachers and students relate course work to
future life'planning, including more orientation
toward career planning.

35, convey to students those Job candidate qualifications "
considered most important by employers.

65. assist .taff in understanding the relationship
between career planning and curriculum planning.

66, provide students with information about federal
programs such as Manpower Development and National
Youth Corps, available to young people.

39. use the factors which business and industry
employers consider important for job candidates
when counseling students about jobs.

74, communicate with parents of various cultural
backgrounds.

73. 1interpret student needs and strengths to parents
in an understandable Wway.

-~

These tasks tended to individually consume between one and

three percent of this group's time.
An examination of the data presented in Tables 7 and 8
indicates that, overall, the tasks on the survey instrument

tended to be reported as perfuormed bv a larzer percentage of

counselors and guidance personnel.




LS 0T

6%7°8

(A

1%°Y

9¢€°¢

80°¢

LT°T

16°T

s0°¢

9¢€°C.

97°¢

96

60

6¢€

T

i

¢

*SUOTSE3S
8uyTosunod ujy Ad2fyrod ,,2oo0p uado, ue
Jo judumysyrqeiss 24yl pue ‘LA3yTexaanau
¢3uTua3lsSTT OF3ioyjedus ¢‘smaTqoad
uajodsun 3Jo UOF3ITudoo21 2yl Burpnioug
s3juapnis yirrm Jzxoddex ysirqeiss

*uorienpeasd
103 s3juswaainbax 93e3s pue Tooyds
TeNpPFATPUT Y3IFM S3Juapnis I2zTIeTITTWE]

*100yds TENPFATPUT
sty £q poAaaads sdnoag oruyis pue
Tean3Tnd 2yl Jo 28paTmouy a3elilsuouwap

*SUOTITPUOD
In3ssa13e AI3A I3pun uIAI IoTAeYIq
2T7qe3s 103 L37oeded B 23vIjSUOUWIPp

‘may3 03 9TqeTIeA® swexdoxd
TBUOT3IEO0A Y3ITM S3Juapnis 22TieITIwe]

jAsel

® 000 00000000 cc o000 000 wcﬂahomhmg mu:mv:o&mmh No

Sujmiogyiad sjuapuodsaax £q Jusds osur3l 3Juadaad
esecscccccrccccecs gaugpuodsax TTe £q Juads amy3l 3juadaad
sjuapuodsax TTe £q 3Juads oOurl Jusdiad 93ea2AR JO wWNS IJAFIEINUR)
sesecccccesccsssescess Zurmiojaad sjuspuodsax jo 3Juaddaad Aq Nuey

SI0T9SuUNn0) TEBUOFIEDO0AH

8 9T7qe]

£q pawmio3aag sysel 3JO sEsfA1euy

‘T

‘79

XA

“0¢L

‘19

a9quny
Asel

jJu9219g
2%ea9ay
28evaaay

O

Aruitoxt provided by Eic:

E



(sjuey paIly)

*8uguuerd x33axed

pIemol UOTIIEIUITIO 210w JuypnTOoUT
¢8uguuerd 23IT ®In3in3y 03 >MIom ISINOD

93eT921 S3julapnis pue saIyoealz dyiay ‘€9

1T 9%°1¢ €8°1T 86°T LA *suorlea2f3TITENb qofl umo
1T9Yy3 Sufyie2nTead UT sjuapnis ISTSSE 1S

01 £€9°61 83°1 T0°7 1°¢€6 *umo STY woa3j Juraa2IITP SEIPT
Y3fm pooey uaym Teazuswdpnfuou amodaq ‘€2

6 SL LT 00°¢ v1°¢ 9°€6 *jusudoT2A3p I993BD UO SJulIpPn3is TIsunod v a-
1)
8 SL°ST 99°T1 LL°T 2° 96 +sa7oT10d £Ldouas8e Teixajyasx pue saIdFT0d
Tooyds TeD20T YIFm SIUapnis azjyierriuey *0¢
*9 60°%T Lg°1 L6°1 8 %6 *qof ® Buyrpury 103 Sanbjyuydal SAFIOSII1
U0 UOJJIBWIOJUF Y3ITM S3juapnis apfaoiad ‘€¢
*9 [N S9°1T LT 8°%6 *s9Fouade Teiiajx se
sTqelreae sajouade Jo ISTT ® dOoT3aadp ‘61
ysey 12qunN
Ase]
. . . . ® ® 6 0 0 0 00 06000 000 ¢ 0000000000 wcﬂﬁnﬂou-ﬂm& mucmvco&mm-ﬂ No UcUUHwAH
. . . cecececssscsscss Juimiogzaod sjusapuodsaa £q 3juads LuwIl juaoaad a8easaay
. . ® 6 06 06 06 0 0 606 00 06 00 00 0060 000000 00000 mucmvco&mmu .H.Hm %Aﬂ Ucmhwm maﬂu Ucmuumg mwm.ﬂm>4
. ceesscsssessssesccscees gruspuodsax TTe £q Judds osuwrl 3udd13d °28eviadaB 3JO WNS IATIEBTNUNY

e © 6 06 06 5 6 0 60606 06 0060606060000 0060006000000 000000 00000000000 wcﬂ—ﬂnﬂounﬂma mucmvco&mm-ﬂ No Ucmunﬂm& %nﬂ Vﬂcmm

(panut3juol)

SI0TaSuUno) TEBUOF3IEBOOH ) &
. Kq powmiojiag sisel 3Jo SIsdreuy O—

g8 @21qel




»9T 60°C¢
»9T1 0% °0¢
*t1 (4 T XA
*x€T 78°9¢
*tT £€0°S¢

69°1

08°1

8§9°1

T8°1

I8°1

98°1

86°T

78°1

86°1

86°T

® © ® 06 0 06 0 0606 0 060 0000 000 000 000 &0

£E°T6

9¢

(s’uey pPOFIx)

*spunox3j)oeq TexXn3lTnd
snotaea Jo sjuaied Yiyms 23eDdTUNWWOD

*sqo{ 3Inoqe sjuapnis

GupTosunod uaym sajepypued qol 103
juejxoduf x2pysuod saiafoydwa Lx3snpug
pue ssauysnq YOd2Fym si03d0e3j 9yl Isn

*aT7doad €unof 03 aT7qeTreae ‘sdio) yinojx
Teuof3ieN pue juawdolaaaq xamoduely

se yons sweaSoad Teasapaj 3noqe
UOFIBPWIOJUT YITA s3juapnis 2pFaoxd

*YuruueTd wWNINOFIINd pue
gutuueTd 19918O ul9amiaq drysuojiela1
2yl Sujpue3lsispun ufy 3JJels ISEsse

's19fko7dwa £q 3juejxodut
Jsou pIIAIIPTISUCD SUOFIEDFITTENndD
23eprpued qof asoyi sjuapnis 03 Laauod

Jqsey]

® 6060 06000 0000000000000 00000 wc‘“ahouuﬂwﬁw mucmvcogmmh No

8utmxo3yaxad sjuspuodsax £q 3juads awr3l Juadxad

seececscsccscecccecs gyuapuodsax TTe Aq Juads 2wyl 3Jusadixad
sjuspuodsax TTe £Lq juads ®ewy3j 319019d 93eisa® JO wns aarieTnhEWN)

(peonugijuo))

SI0T2suno) TeBUOTIEDO0,7

L£q psmx03xag SASEY JO SIsAieuy

g8 STqel

‘%L

*6€

‘99

°s9

3

aaquny
' seg

3ua2193g
3a8ea1oavy
28vaoaAy

8ujmizozxad sjuspuodsax jJo jusadxad £Lq Nuey

O

Aruitoxt provided by Eic:

E



S9°1Y 8S°T

LO°0Y 86 °1

67°8¢ w1

SO°LE 9L°1

6¢ 6t c9°1

69° €t 09°T

Z8°1

18°1

79°1

80°T1

08°I(

9L°1

L€
(s}iuey PaTlxy)

1L°98 *3urureal 13a1ed
X203 S921nosax Jo Aieaiqyl ' doTaaap °g89

€°L8 *£3Tunwwod 3yl UFYITA
s2%21nosax Teyiuldjod aujmxalzap Iz

6°L8 *aTqeTeAR .DFAX3DS

aouepind jo adueax 3yl Jo AIFunmwwod
2yl pue ‘sjuaaxed ‘sjuapnis wiojuy LT

0°68 cwexz8oxd pue sTeo3
,STeOYds 3yl 3Jo juawdoT2A3p UF ISIsSse *gg

0°6% *sdnox8

2S3Yyl UYamM]I3aq UOSTEBF] Se 30 03
pue sjuaaed pue ‘sjuapnis ‘L3Tndoe3

031 wexdoad 3oueprnd ayl 3a3aadaajur ‘97
2°06 *fem 3aTqepueisaapun ue a1 sjuaxed o3
syjsduails puv spaau juapn3is 3axdxajur ‘€L
. ysel xaquny
jysel

® @ 8 0 06060 2 0060000003000 0000s s wﬁﬂEHONHUQ WUEU@EOQWUH NO Jua>519g
seesssccese Zurmroyaad sjuapuodsax L£q ju=ads 3wyl 3uadiad aexaay
ccecscscscceccccrs gaugpuodsax TI® £q Juads 3wyl juadxad aBeaoaay
gjuapuodsax TTe LAq 3Ju3ads ouwy3l Juadiad aBeaaae Jo wns IATjeETNUND
cesescccscccscccsesseses Qurmrioaxad sjuapuodsax jJo juadaad LAq Nuey

(pa@nurjuo)n)

SX0T98UNO) TEBUOTIEDOA
Aq ppwi03xad s8ysel JO SFsAleuy

8 2Tqel

Ao

O

Aruitoxt provided by Eic:

E




8¢ ’ (s>uey pPoTlsx)

9T 1¢ [A/2NR0 L9°1 0°¢8 *S3TITFATIOE
pa3eT21 19Yylo pue ‘saunszx ‘s)UBIq
uoyiedyrdde SuyzsTdwod ‘smdFaaajuy
Sse yons s3¥FITATIOoE JuswloTdwaaxd ao0y7
suoyrjexedaxd 3uyiew UF SJuadpnis ISTsse ‘6%
78°6% 7L° 1 70°¢ 0°s8 *sjuapnis jo
JuadwadeTd 23eyradoadde @yl uy 3Isysse A
0T 8% t9°T T6°1 0°68 ) *S9TI1TATIOE pojeIax
Teuofiednpa uyp sdFrqnd snogaea
24yl Jo sadquadaw T1e Y3Fm 23edyofyiaed ‘I¢
8y 9% oy° 1 €9°T G°68 *8uyuueTd -
Teuofiedoa 03 yxomsseTd Buypl1dde <,
pue 3uyjeysa ur saayoealz dyay €1
80°GY g¢°1 08" 1 T°¢98 *sTeod juaied’
ATTn3aoe3 329atTpadx 03 *‘LAiessadau
JT pue STTFXS Pue S3sSaidjuy
,S3uapnis 3Inoqe sjudied yiym TIasunod ‘6L
€CEY 88 T T2 1°98 *sapnitide pue sapnifije
Juapnis jJo STISeq IYl UO SUOTIDI[IS
95IN0D 9w O3 sSIuapnis ISIsSse *LE
jysel 13aqunyN
isel
- - . . I I R A A N I LB R S B S wc‘“suouumg mucmvco&mmu uo Ucwu.me
. . . cecesessceccccs FJUuIWIOJIICE Sjudpuodsax £q jJuads dwtr3l Judoxad aJexaaay
. . tessscccscccttcccncrcccscecccce gaugpuodsaax TIe £q Juads 2wT3 Juadxad aBeaoaavy
. sesesacsacscscccccres gaugpuodsaar TTe £q Juads Jdwrl Juzkdoaad afexdAe JOo wns IJAayjeINUND
e 8 6 @ 8 8 8 5 0 0 & 2.0 0 60 8 0 0 06 e s o0 00 S0 S0 ess00 00 wcﬁshomhwg mucmvcogmmu No Ucmu.Hwhw %Aﬂxcm“
(p@nug3zuo))
810T2SUNO) TEBUOFIEBDOA
£q pPwio3jxag s}ysel Jo sy sLTeuy &
\Ul

8 °Tqel

Aruitoxt provided by Eic:

E




0L°09

£E7°66S

G1°8S§

%L°96S

%T°6S

0T %S

18°2S

82°1

%'1

0s°T

7T 1

621

S T

T

6€° 1

VAT

¥8°T

(s’uey PaTlx)

6°08 *sjuapnis paddedyipuey
103 sof3funiazoddo Buyurexl pozfreIdads
Jnoge UOTIBWIOJUT 2JBUTWISSTP ‘oY
6°08 ‘apnifide TeUOTIED0A JO $£3S23 I3JenTRAD
pue ¢3921da23uf ‘193sTurwpe ‘3D22[°S 2z
c°18 ‘mex80xd sduepynd oyl uryilIIm
A3TTTqeaunodsde jJo 3daduod 2yl Juswaydusg *9/
1°¢8 *uofiejusuwayduy
S3F 2aAnNnsSujl O3 UOFIeXISTUTWPE 3Y3]
03 weafoad aouepEnd 92yl 93D FUNWWOD *4¢
1°2% *ssauaxeme
~3JTos 9douvyua o3 eiep [esyeadde asn ‘I
8°€8 *$321Nn0S 12Yy3l0
03 Teia9aje1 pue uojyjuaije aainbaa
yotym suwayqoad feuvorjows aziudoodaax ‘81
°Hg *£13sSnpur pue ssauysnq
y3rm sdyysuoyiera1 3urdIom Ysyrqeiss *9¢
jyse] xaquny
jisel

S8utwaojasad sjuspuodsax Jo jJuadxag
*se+s++ Zurtmwrojyaad sjuapuodsax £Lq 3uads swyl 3Jusd13ad a3easay
sesesscecccces gjuapuodsax TTe £q jJuads 2wyl 3Jusdaad adeaaay

sjuspuodsax Tle Lq juads 3wT3j Juddiad a8zx9A® 3JO WNS IATIETNUND

ssesccsscccccececese Furwrozaad sjuapuodsax Jo 3Jusdaad £q jquey

(panufr3uoj) W

SI0T2SUNO) TEBUOFIEBDOAN

£q pawiogaag sicsel Jo sysLfeuy

8 °9Tqel

O

Aruitoxt provided by Eic:

E




xTY

1%

oYy

6¢

8¢

xG€

0%°69

wL°L9

9¢°99

£E6°%9

29°€9

IT°29

99°1

8E°T

£ 1

1€°1

16°1

I%°1

® » o5 5% 080 00

96¢°1

Z8°T1

%9°1

88°1

9L°1

(sjuey PoFLx)

9°4¢ *S?@T3ITATIOE® jJuswadeTd
2an3inj 3utuueTd ur s3Tnsax ay3l
9sn 03 pue Judwadeld Teuoriednddo

’ pue Teuojieonpa TIe dn moTTO03 1Y
1°6¢L *3d2uatxadxa Teuorieonpa
9AF31TS0od ® 203 ‘uofiednpa Jo ST3aAT
II® 3® ‘s3juapnis 13jsuexl adeTd *|¢
9° gl *sajenpead Tooyds ydty
POTITITINS 30 33apraoxd e se Tooyds 93yl
piemol @2pnitije LJjunuuwod e dOT92A3P *62
8°6L ‘Spe23u PpOITIJFIUSPT UuO
paseq s9T317x0orxd @2oueprnd 2urwaailap *GG
€°08 *S9TITATIOE TOOUDS TT® UF POATOAUT BwWOI3q *ZL
6°08 - *sjuapnas

pue sjuasxed 103 anTea Tnj3ujuesu
‘Teuosiaad sAvYy 3T 9)ew TITA YOTIYym sdenm

Uy ®lep puosia3y Teuoriednodo 319adiaaljug ‘%9
‘ Asel umnasz
Asel

® ®© 060 06 06 0 00 5 00 000 0 000 00 0 0000 mcﬂahomhmg mucmvco&mmh No UcUU.HUm.
seceececccse. Fuimroziad sjuspuodsaa Lg juads 2ur3l 3Juad2ad3d afeaaavy
sseccccsccscrrsecss gyuspuodsax TTe Aq juads 2wyl Juadiad 23ervay
sjuapuodsaax TTe Aq Juads 2wyl jJuadiad af8exsar Jo wns IarjeInuNy
sesserensseserncerecees GurwIozaad sjuspuodsax Jo Juadxad Lq Nuey

(pe2nugiuo))

SI0T2SUNO) TBUOFIEBDOA
£q pPuwio3jiag 8NSel 3JOo sIsLTeuy

8 °2TqeL

AR

Aruitoxt provided by Eic:

E\.




8y

LYy

xSy

xSy

7%

YA

Le 9L

L A A

BE %L

9T €L

LBR°TL

L9°0¢L

¢6°

L0°T

9T 1

LTl

07°1

LZ"T

0E°T

§%°1

0L°T

2L 1

£€9°T

oL"T

" e 0 0 0 @0 o0 e

T%
(siuey patls)

S 0L *UdIPIIYD TeUOFIdOOXD JOo SpIaU
Tero2ads 3Jo 93pafmouly 23eIjsSuowap €
€zl *juamiordma 1203
2TqeTreAae sjuapnis jJo saddh3 ayj3
Y3itm sa2AoT7dwud a2AaF323dsoxd jugenboe *ZY
8L “4pnas

Jo seaxe OTJFvads uy sadafrod 3o
K33Faea ® 3JO sjuawmaxinbax d2f3roads

2Y3l uo 9IFJ UOFjewIOJuf ue 3TFdwmod 69
8° 7L *saax9s

24 yYydo1ym uojrierndod 8ayz Jo 3juswldss

L£asa® u3aTM AT92ATI10933° 23edFUunmumod K-¥4
0°*%L *2T70x aeTndoF3xzed I1Fayl ur swaTqoxd 2yl

BuyraTos uT I9qmaow JJels yoes JISEsse o §
9°%¢L *sjuapnis

pue s3juaaxed woxy Indujy Yyigm
uorjenpexd 1933Je STeala3ufr OFpofaad
3k s3juapnis 20J wdISAS uorIENTERAD

dn-moTT03 e juamaTdwuy pue udrsop ‘gL
iAseg Iaquny
ise]

® 6 8 5 8 8 8 8 &% 60068 0 e et s e e wﬁﬂSHOWHUQ WU:U@:OQWUH WO U:UUHUN
seeccreccsces Fuymxoyxad sjuspuodsax L£q 3ads swr3l Jusdiad a8eiaay
sseccerecccssececees gyuapuodsax TTe LAq Juads BawT]l jJuadiad oSeasay
sjuapuodsax TIe £9q Juads 2ur3 Juadiad a23ri9A® JO WNS IATIeINUN)
cecrsrerrercsscecececes Juruiojaad sjuapuodsax jo Juadaad Lq juey

(panug3juo))

SI0T2SUNnO) TEBUOFIEBIO0A
Aq pawiojyxag si)sel Jo sSEsLIzuy

8 2Tqeyq

AA

O

Aruitoxt provided by Eic:

E



(4

(sjquey poafFlx)

A £€9°28 Z6° I9°T L*°Y9 *$3S93 TeRUOT3IEO0A JO KAJ3TIBA © 93EBNTEAD
; pue ¢3ax1diajuy ‘x93syurwmpe “303T3S °q
x0S TL°T8 0C°T £8°T £°69 ‘mei80oxd TeuoF3IONIISUT TOOYDdS dYl 103
H ) S®TITATIOE UOFIEONpD 19921€D pajeir8ajuy
gurtuueTd uy drysaopeaT apraoxd L9
%0S 16°08 €ET°T LT £€°69 *STTTFAS T4
uoF3FsTnboe qof{ uaeaTl o3 s3juapnis <
Buipre 103 wexd3oxd e 23enTEA
pue ‘juswaTdwmy *‘a22zjueldizo ‘uetd ‘Hvy
x06S 8¢ 6! %0°1 66°T €S9 *S192T33JO uOISSTuwpe IIITTO0D YITA
dfysuofieTax Sujgiaom pood e Ysyrqeiss ‘thy
%x0S e °8L T0°T GS°T £°S9 *ITFAS °2IqeTes
e Sutaey jusapnis AI19a9 U JITNSDX TTTIA
YO FYym WNTNOEIaInd B Suydol=24A2p UT PpTeE R
6% 158 F Y 2 omm 79°T $°99 ) sucstaeloadiajuy 3s23 dnoa8 3onpuod * !
jyse] xaquny
jise]
- . . . ® ® 090 000 00 0000808 0000000000 eo0 wcﬂauomhmg mucmvco&mmh No Ucmu.Hmm
. . . ¢eceesecccceces Fuymiogaad sjuspuodsax Lq juads swr3 Jusdsiad a8eavay
. . ® ® 0 08 067 0 0 & 0 0 0 9O 0P SO L L 0 0L e e mucmvuo&mmh .H.Hm %nﬂ Ucmgm Uaﬂu UcUU.HUQ mwmhm><
. seceseccccccccecsece grugdpuodsexr TTe £q jJuads augy jusdoaad a3easae 3jo wns aayzEINUNY)
© ® 5 0 06 06 6 6 0 08 8 00 0 0 0 00 00 0 SO0 00 GO L L L LSO s 0o wgﬂauomhmg mucmvco&mmh No UHHUU.HUAH %Aﬂ Uﬂcmm
(panugt3juo))
S10T2SuUnNO0) TRUOTIEDOA
Aq pomzogzxag siyse] 3o sysLTeuy 1FL
8 °21qel )=

Aruitoxt provided by Eic:

E




Ly (s)uey poFly)

*»19 68°88 9L " e °T 8°LS ‘3usuwaadrydOeE
OFwoped® JO S3S31 PIZTiIepuERIS DIBNTERAD
pue ‘33adxo3jur ‘I193sfutupe ‘3DIT9S °y
09 60°88 Y8 €v°T 0°6S *sxafordua
03 sTexaajax juapnis Jo dn-molT03 ‘0%
6S sT°L8 68" 6%°1 S°6S "wexdoxd
jJuauwadeTd qof 3ay3 3Inoqe pauixaduod
sjuapnis JTe wiojuf o3 swexdoad
Teuofieonpa JuawaTdwy pute 3JeTnUIO] Ly
%L§ 9€°9g 68" 9y ° 1 L°09 ‘wex80xd oouepynd syl Buraoaduy <
Jo @sodand ay3 x0j ydoxeasaa 3IONpuod ‘08 <.
%LS LY°S8 L8 €Y T L°09 *sasodand juswadeld 103
sinodoaxp Tooyds Tefi3luajod maTaxoa3jug ‘IS
9% 09°%8 68 ° (A28 0°¢Q *JUDWUOITAUD
. swoy ,S3uUIpnis JO UOTIBWIOJUT UTRIQO ‘6
cs TL°€s §0°1 89°T Z°%9 -susTqoad Teuosiad 1Fay3
gugpae8aa soueprnsd pue Zurrasunod
p@2u oym sS3ulapnis JO T[eaIIIox
v 103 sTeuofssajoad Jo 3IsFT ® LJFIuapry *T¢L
- Ase] xaquny
Asel
. . . . ® 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0o maﬂshowhmg mu:mv:ogmmh wo u:muumm
. . . veescccccccccecce Juywroyaad sjuapuodsax £q juads suwrl jJuadiad o8eiaaAy
. . ® 6 0 060 60 68 0 00 0 0 00600 0000000000000 Wuamﬂc.ﬂuhwmmh .H.Hm %nﬂ U:Unmm Usﬂu UﬂUUHUQ UMNHG><
. ceecercceseccccecercisjudpuodsax TT® £q juads auwt3 Juddaad aSexsae JO wns IajieTNER)
© 06 06 © 0 06 6 06 0 6 00 0006 0 0606060006 0000606 06 VSO SO e 00000 00000000 maﬂshowhwﬂ WUﬂUﬂ:OQWUH NO U:WUHUQ hnﬂ x:mm
. (penuyluo))
SI0T25UN0) TEBUOFIEBDO0p
Aq pawmxozxag sisel] JO sysLATeuy O
8 °2Tqel o—

Aruitoxt provided by Eic:

E




*Ll9

99

S9

99

*»T9

*»T9

79°%6 SL® sv°1
68°€6 8L" [T |
TIT°t6 £8° S6°1
8C°C6 ne-* 691
2% °16 26° 99°1
06°06 €8 " 99°1
L9°68 8" I%°1

9°9¢

Y

(sjquey PTIx)

*STTTNS uUofafsinboe qof ug
sjuapnis Sufureal 203 wexBoaxd e JusmaTduy “GH

‘me?3 ,V Ueld,
® 03 UOTINQFIIUOD B 3} BW pPUEB UO DAIDS LT

*sS9F3FITqeded
umo IT3Y3l 3JO UOTIBNTEBAD-JIOS
23eINOOE UEB 3IYEBW UEBD SJUIPNIS
£Qq@19ym wa3sLs uoyjeneas ue Ysrtrqeisa /S

*s8uguado
qof Sufwialap 03 SuIIOUOD TEFIISNpUFT
10 ss3aulsng TeEO0T JO sLoaans 3IONpuod g4

*s3juapnis I0J SOITAIIS
peieT21 pue Suylasunod juswadeTd apraoxd gy

*JusmWss9SSe SpoIdu B 3JOoNnpuod pue uefd L

‘uoyionaisuy pue Testexdde usamiaq

sdrysuofieT=2x 9yl puelsiapun si3aydeal mamn *9T
jse] Iaquny
jysey

3utwiz0319d sjuspuodsax IO JuaID13g

eecreecs+e+ Zurtmaoyxad sjudpuodsaz Aq juraeds swmy3l juadoaxad afeaaay
sesssessccncsssces gyugpuodsaa TTIe L£q Juads awf3l 3Jusdaad aZeasay
sjuapuodsax Tre £q juads awur3 jJuodxad aSexsae JO wWNS IJaTieTNENY

® 68 5 8 % 2 8 06502 006 00 05 000 000

Sutwxojazad s3juspuodsax 3o juadxad £q yuey

(peonurijuo)n)

SI0T9SUNO) TBUOTIELDOA

Lq powio3a9g syse]l 3Jo sysdATeuy

8 2Tqel

O

IC

E

Aruitoxt provided by Eic:




€L

(44

¥69

66°L6 z9° €9°1

LELE Th Le°1

€L°96 9 €y T

€696 9L* 16°1
'Q

62°S6 5o° 0g° 1

e 060 0 08 00 00

oo 00 00 a0 00

(sMuey POFlx)

*s9D27A19s 2ouepind SujgziorTqnd
pue SufufeTdxs UOFIEDTUNWWOD UIIITIAM

JO Maomiou OFjewalsfs v I23enTead pue ueTld *0¢
Z°8¢t *sonbyuyoo3i Surew UOFSTIOIP pue ‘swa3xsds aniea

duTysTTqeis® ‘3uraTos wa7qoad ur sjuapnis

103 suexdoad Suyuiex3l 3JuswaTduy pue dn 39s Q¢
8°9% *juswaseTd

Teuoriedndd0 pue Teuof3leonpa o3 paedax
J3fm sjusapnis pue sjuaied jo JuyTasunod

jJutof{ 103 @2anpad0ad d2T3jewuylsdks v doTaAdp *9¢
vl "3104 JO pTaom, 243l Jo I3paTmou’ry 3juapnis
sutuywWialoap 03 wexrdoxd Juowssasse ue udrsap ‘01
£€°0¢S *s913sT193d%eaeyd otydea3owap
jJo Laaans e jo juswdolaadp @2yl UT SsaFouale
10y30 £q pPaIONPUOD YuaIeasal pue sL£2AINS IsSn 6L
€°0GS *sapnirijde Ofuapede JO siIsal
BITNITCAD pue ©391a1923UT ‘Id93IsTutwpe ‘3IDOIT9S Y
Asel xaquny
Ase]

csssessscestcccsrescceeeses Gutmrogaad sjuspuodssa JO Juadiag
seeceses Zurwiogyaad sjuapuodsax £q juads awrl Jusdiad 23eaoaay
seeccecssccese gyuapuodsax TIe £q Juads auyl Juodxad 23ea2aAy

sauapuodsax TIe £q 3juads 9uwT3 Juodiad o3eax9Ar JO wWns LafieTnUN)

£q

seseresescsccscsesrgurwroyjxsd sausapuodsax Jo Juadaad L£q jusy

(pa2nug3juo))

$10T9SUNO) TERUOFIEOCH
pawio3jiag s)se] 3O stsdATeuy

g @TGel

AR

O

Aruitoxt provided by Eic:

E




NS

TRy ke

9

(sjiuey PoTly)

08 00°00T 1¢€° 8%7°1 8 07 *A3Funuuwod

913 JO spaau 3ayjl o3 jueaa7ax 210w mexZoad

2ouepingd 9yl 9)ewm 03 I9IJFuwWOD LX0STApE
ue sSjeUTIpPAOOD pue ‘azyuedxo ‘3jurodde ‘09

6L 00°6G0T Lz T17°1 0'77 *SOTITTTYESTP BUTUIBDT YITM USIPTTUD
- Yutk3Tivept 203 weadoad Burisey e dOoTdOaADP 1

gL 66°66 Ge* 6T°1 L°LT *ejep Testerdde jo
T€A2TI1391 3JUSTOTJII2 2103 walsks v udysap * 66

¥9L £9°66 o€ * ST°1 7°I¢ *guruueTd wuInNOTIAND @3 23FsTnbox eviep
2anpoxd 1ira yoiym wexload durlisal v ulirsop 11

. %G1 %266 g€ 12°T z-1¢ ‘weagoad

9ouepInd 9yl JO waIsLs JuUIUSSISSE JUT3ISI]

9143 23enTeraT pue ‘Juawsardur *sztueldao *g

SL 9x%x°"86 ey ST £°6¢ "9dTA29s JuduwadeTd
A3 JO uoT3iIenTeasd I10J saanpasoxd doTaaap °ZS
jse] Jaquny
Ase]
- . . . ® ® 0606 06 06 6 06 06 06 06 0606 06 06 0 0 06 0 0 000 0 00 M—H:.HE.HOW.HUQ muamvao&mmh Wo UamUHmm
. . . secescsescececre. Furmio0yxad sjuapuodsax £q Juads awr]l Juad13d adexsay
- - e 6 06 06 06 0 0606 06060606 06 0600606060600 60000000 WuaUﬂCOQWUH HHN %@ UCUQW Uaﬂu UdOUHUQ UWNHU><
. cecessscsccscercsess gjuapuodsax TTe L£q Juads aury jusdaad a23exsAe JO wWns P2ATIBTNURD
e ttescccsssscsecssetssessssssscscosscccccccserscees Furwio;zxad sjusapuodsax Jo juadiad £q Huey

(p@nuriuo))

SI0T2SUNO) TEBUOTFIEBDO0A
£q pawxo3axag sisel 3O stsATeuy

8 °2rqeg

O

nQ

IC

E

Aruitoxt provided by Eic:



Total Group Results

The thirq analysis consisted of analyzing the responses
from occupational orientation teachers, counselors, and guidance
personnel as a single group. As would be expected, the
results obtained were very similar to those reported for
counselors and guidance personnel. This is due primarily
to the similarity between the two groups and the differential
weight;ng in favor of the counselors and guidance group
(N=148 as opposed to N=35). However, the composite analysis
was performed so that the data would be available for use.
The results of this analysis 1s reported in Table 9.

The task most frequently reported as performed was:

6l. familiarize students with vocational programs
available to them.

Over 98 percent of the respondents indicated they performed
this task. Others of the most frequently performed include:

70, demonstrate a capacity for stable behavior even
under very stressful conditions.

25. demonstrate knowledge of the cultural and ethnic
groups served by his individual school,.

62. familiarize students with individual school and
state requirements for graduation.

The task most frequently reported as not performed was:
60. appoint, organize, and coordinate an advisory
committee to make the guidance program more
relevant to the needs of the community.
Two other tasks were reported as not performed by less than

30 percent of the respondents. These were:

12, deve:iop a testing program for identifying children
with learning disabilities.

59. design a system for the efficient retrieval of
appraisal data.
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As might be expected, the tasks most frequently reported
as performed tended to consume the greatest amount of the
respondents' time. The 13 most often indicated as performed
accounted for more than 25 percent of the respondents' time.
Looking across tasks it can be noted that for those tasks '
where more than 50 percent of the respondents reported they
performed the task, the respondents spent upward of 90 percent
of their time performing these tasks. These data hold

tremendous implications for curriculum development or

refinement.




SUMMARY AND CONCLUSIONS . ‘

This study reports the results of a study of 80 tasks
performed by occupational orientation and counselor/guidance
personnel in the state of Texas. The results were obtained
from 183 persons who constituted a random sample of such
personnel in the state. Thirty-five of the respondents were
occupational orientation personnel while 148 were counselors
or guidance professionals., Overall, 91 percent of the
persons in the sample returned the survey instrument.

Each task on the questionnaire was evaluated in terms
of (1) the extent to which it is performed by vocational-
technical teachers and (2) the percent of time devoted to
the task. Tasks were derived from a set of competencies
which had been validated in an earlier study by Jackson (4).
Information was collected by means of a mailed questionnaire.

The data were analyzed in two ways. First, each of
the two major groups (occupational orientation and counselor/
guidance personnel) were analyzed separately and secondly, a
composite analysis across the two groups was performed.

The results indicated that respondents were able to
differentiate adequately between tasks performed and not
performed and that the respondents were able to indicate
the relative amount of time spent performing these tasks.
This further validates the use of this approach by Christal (1)
and Lovelace (3).

Overall, this study should provide valuable base line data

64, F'7




from which curriculum decisions can be made. 1In this manner,
more effective curriéﬁla“han be developed and present curricula
modified in order to improve effectiveness in the professional
development of vocational-technical counselors and guidance
personnel,

In conclusion,‘it‘is recommended that the professional
preparation of vocationél—éechnical counselors and guidance
personnel be revised using similar occupational analysis
procedures based on professional tasks performed by practicing
vocational-technical counselors and guidance personnel.
Furthermore, a study needs to be made to determine the
complexity and criticality of each of the 80 tasks studied.
Finally, it is recommended that such programs be developed
jointly by several universities utilizing the tasks identified
by the study. A strong pre- and postassessment model will
be essential for any competency-based program and should

*

be an integral part of the validation procedure.
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Texas Education Agency 20 Ea. Eleventh Street

Au.un, Texas
¢ STATF BOARD OF F DUCATION 78701
o LTATE COMMISSIONER QF [ DUCATION
o STATE DIEPARTMENT OF £ DUCATION

February 28, 1975

Dear Fellow Educator:

EPD Consortium D is conducting a Teacher Competency Research Project
under the auspices of the Department of Occupational Education and
Technology, Texas Education Agency. Part of the statewide study is
designed to produce usable data and information concerning competen-
cies which are both common and unique to all vocational-technical
personnel in public schools.

I am confident that all educators recognize the need for this kind of
information in the context of competency~based teacher education. It
is hoped that you will help in this effort by encouraging completion

of the questionnaires being sent to vocational-technical personnel in
your school.

Your assistance in this study will be appreciated.

Sincerely,

ohn R. Gdemple 2

Associate Commissioner for
Occupational Education and Technology

JRG:al

RETURN BY MARCH 21, 1975

. “An Equal Opparfvf’fmplnym"
\‘ "
ERIC
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- A SURVEY OF TASKS PERFORMED BY
VOCATIONAL COUNSELORS AND

GUIDANCE PERSONNEL

Dear Fellow Educator: R
The Division of Occupational Education and Development, Texas Education Agency,
is sponsoring a study of tasks performed by vocational counselors and guidance
personnel, The results of the study will be used to assist the program planners
in developing speciality descriptions for teaching fields, developing college
courses, and implementing inservice activities. Your contribution will be an
asset to program development in the area of vocational-technical education.

Your assistance is greatly appreciated.

Coordinator, EPD Consortium D

i
RETURN BY MARCH 21, 1975
|

GENERAL INSTRUCTIONS
1. Your assistance in completing this survey is very important. Your answers and
the answers of other counselors and guidance personnel completing this Job
Inventory may be used to: -

a. Write speciality descriptions for your counselors and guidance personnel.

b. Develop speciality training standards and college courses for your counselors
and guidance personnel,

c. Development of inservice activities for upgrading in your guidance and
counseling field.

2. This Job Inventory is in two sections:

a. A Background Information section, where you give information about yourself,
and

b. A Task List section, where you give information about your current counseling
and/or guidance assignment.

3. In providing the information requested, it is important to follow the procedures
given.

INSTRUCTIONS FOR BACKGROUND INFORMATION SECTION

Complete each item in the Background Information sectionm.

E MC 2 ¥I72,
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BACKGROUND INF()RMA'I‘ION—‘}

TOFFICE USE ONLY ) (Please Print) |
[ L1 | [ I (1-5) Name )
(Last) (First) M.1.)
| ] | 1| \ (6-11) School District
' County R
A (12-16) e
Sex: M r (17)
Age: (18-19)

Number of years as a Counselor and/or Guidance Person D:] (20-21)
Number of years in present position DD (22~23)

Total number of years in Education Profession D—_—I (24-25)

What is the highest degree that you have earned?
(26)

1 ____ Doctorate

2 _____ Masters

3 ______ Baccalaureate

4 ______ Associate

5 High School Diploma

6 Other

Was your major or minor on any degree in education?
(27)

1 Yes

L L1 ] s
(Do Not Mark)

ERIC .

'?'}




READ TH!S PAGE BEFORE GOING FURTHER

Have you completed the Background Information section? Make sure,
before you continue with this procedure.

PROCEDURE A. CHECKING TASKS OF PRESENT
COUNSELING AND/OR GUIDANCE ASSTGNMENT

1. As you read each task in the Task section, pages 5 through 10, place
a check beside eachttask that you perform in your present assignment.
Put your checkmark in the column headed '"Check If Done Now." When you
have reached page 10, return to page 5.

2. DO NOT COMPLETE THE RIGHT-HAND COLUMN AT THIS TIME.

3. If a task that you perform is not listed anywhere in the entire list,
writa it on the last page of the booklet.

4. Do not confuse work you do yourself with work you supervise.

5. Remember, at this time you are to complete only the column headed
"Check If Done Now'" for pages 5 through 10. MNow, turn to page 5
and BEGIN.

PROCEDURE B. RATING TIME SPENT ON TASKS ON PRESENT ASSIGNMENT

1. Have you checked each task that you perform in your present assignment?
Make sure, before you continue with this procedure.

2. Now you are to rate the relative amount of time you spend performing
each task in your present asSignment. Relative time spent means the
total time you spend doing the task compared with the time you spend
on each of the other tasks of your present assignment during the year.

3. Use a rating of "1" if you spend "very much below average' amount of
time on a task. Use a rating of "2" for "below average' time; and so
on, up to a rating of "7" if you 'spend "very much above average" amount
of time on the task.

4. Remember, you are to rate only tasks that you have already checked in
the first column of pages 5 through 10.

5. Place your rating, according to the seven—point scale, in the right-
hand column, headed "Estimated time spent on competencies in your
assignment this year."

6. When you have completed all your ratings in the right-hand column of
pages 5 through 10, you will have completed this Job Inventory, and
you may return it in the enclosed self-addressed, stamped envelope to:

Dr. Billy N. Pope
P. 0. Box 1300
Richardson, TX 75080

ERIC o
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Jols INVENTORY

Secondary Voeational=Technical Counselor and/or Guidance Personnel Page ) of 6
Competency List

Estimated time spent
The task (competency) you pe-form now (V) Check| on competencies in
your assignment this
In the "Time Spent" column, rate only those competencies year.

you have checked (V) in your present assignment.
v 1. Very much below
average
Check (V) only those competencies which you IF | 2. Below average
perform in your present assignment. 3. Slightly below
. DONE average
Do not rate any competencies until you have . Average
checked (V) each competency that you perform. NOW . Slightly above

: average

Use numbers "1" through "7" to indicate the amount . Above average
of time you spent on each competency which you have . Very much above
checked. (V) average

NOTE: 1If any task you perform is not listed, write it on
the blank page at the end of the booklet.

PUPIL. APPRATSAL

use appraisal data to enhance student self-awareness.

select, administer, interpret, and evaluate tests of
vocational aptitude.

recognize special needs of certain groups of exceptional
children.

select, administer, interpret, and evaluate standarized
tests of academic achievement.

select, administer, interpret, and evaluate tests of
academic aptitudes.

select, administer, interpret, and evaluate a variety
of vocational tests.

conduct group test interpretation.

organize, implement, and evaluate the testing
assessment system of the guidance program.

develop the skills necessary to obtain knowledge of
students home environment.

design an assessment program for determining student
knowledge of the "world of work."

design a testing program which will produce data
requisite to curriculum planning.

develop a testing program for identifying children with
learning disabilities.

STAFF CONSULTING

help teachers in relating and applying classwork to
vocational planning.

(Continued on next page.)

'?'_:.
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JOB INVENTORY

Secondary Vocat fonal-Technical Counselor and/or Guidance Personne Page 2 of 6
Competeney List
Estimated time spent
The task (competency) you perform now (V) Cheek| on competencies in
your assignment this
In the "Time Spent" column, rate only those competencies year.
you have checked (V) in your present assignment.
v 1. Very much below
average
1. Check (V) only those competencies which you IF | 2. Below average
perform in your present assignment. 3. Sltightly below
DONE average
2. Do not rate any competencies until you have 4. Average
checked (V) each competency that you perform. NOW | 5. Slightly above
average
3. Use numbers "1" through "7" to indicate the amount 6. Above average
of time you spent on each competency which you have 7. Very much above
checked. (V) average
NOTE: 1If any task you perform is not listed, write it on
the blank page at the end of the booklet.
STAFF CONSULTING (Continued)
14. aid in developing a curriculum which will result in
every student having a salable skill. (46)
I 15. understand the role of each staff member and the
problems inherent in that particular role. 47
16. help teachers understand the relationships between
appraisal and instruction. (48)
17. serve on and make a contribution to a "Plan A" team. 49
REFERRAL_NORK
' 18. recognize emotional problems which require attention
and referral to other sources. (50)
| 19. become familiar with agencies available as referral
’ agencies. (51)
|
| 20. become familiar with local school policy and referral
agency policies. (52)
|
| 21. determine potential resources within the community. (53)
|
| COUNSELING,
|
i 22. demonstrate skill in a variety of ways to establish
} rapport with students including the recognition of
| unspoken problems, empathetic listening, neutrality,
and the establishment of an "open door' policy in
counseling sessions. (54)
23. become non-judgmental when faced with ideas differing
from his own. (55)
(Continued on next page.) 77‘;
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24.

26.
27.
28.
29.
30.

31.

32.
33.

34.

35.
36.
37.

38.

39.
40.

41.

ERIC
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COUNSELING (Cont inued)
apply his own knowledye of career development theory
in counseling students.

demonstrate knowledge of the cultural and ethnic groups
served by his individual school.

PUBLIC RELATIONS
interpret the guidance program to faculty, students, and
parents and to act as liaison between these groups.

inform students, parents, and the community of the range of
guidance services available.

communicate effectively with every segment of thé
population which he serves.

develop a community attitude toward the school as a provider
of skilled high school graduates.

plan and evaluate a systema’ic network of written
communication explaining and publicizing guidance services.

make himself available to all members of the various publics.

PLACEMENT

use his knowledge of student needs, faculty, staff, and
parents to make appropriate placement of students.

communicate to students effective techniques for finding
a job.

assist students in evaluating their own job qualifications.

convey to students those job candidate qualifications
considered most important by employers.

establish working relationships with business and industry.
become familiar with the curriculum and be able to make
course selections on the basis of student attitudes and
aptitudes.

place transfer students, at all levels of education, for

a positive educational experience.

develop a basic knowledge of the factors which business

and industry employers consider important job candidates.

be aware of specialized training opportunities for
handicapped students.

follow-up all educational and occupational placement
and to use the results in planning future placement
activities.

(Continued on next page.)

(56)

(57)

(58)

(59)

(60)

(61)

(62)

(63)

(64)

(65)
(66)

(67)
(68)

(69)

(70)

(71)

(72)

(73)
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Secondary Vocat lonal=Tochinical Counselor and/or Guidance Personncl Page 4 ot 6
Competenev List

! Estimated time spent
The task (competency) you perform now (V) Check | on competencies in
your assignment this
In the "Time Spent" column, rate only those competencies year. o
you have checked (V) in your present assignment.
v 1. Very much below
average |
1. cCheck (V) only those competencies which you IF | 2. Below average
perform in your vresent assignment. 3. Slightly below
DONE average ‘
2. Do not rate any competencies until you have 4. Average
checked (V) each competency that you perform. NOW | 5. Slightly above
average ‘
3. Use numbers "1" through "7" to indicate the amount 6. Above average
of time you spent on each competency which you have 7. Very much above
checked. (V) average
NOTE: If any task you perform is not listed, write it on
the blank page at tie end of the booklet.
1
PLACEMENT (Continued)
42. acquaint prospective employers with the types of students
available for employment. (74)
43. establish a good working relations!ip with college
admissions officers. (75)
44. plan, organize, implement, and evaluate a program for
aiding students to learn job acquisition skills. (76)
45. implement a program for training students in job
acquisition skills. 77)
46. conduct surveys of local business or industrial
concerns to determine job openings. (78)
47. formulate and implement educational programs to inform
all students concerned about the job placement program. (79)
48. provide placement counseling and related services for (80)
students. (6)
49, assist students in making preparations for pre—employment
activities such as interviews, completing application
blanks, resumes, and other related activities. (7)
50. follow-up of student referrals to employers. (8
51. identify and conduct an interview with potential school
dropouts for placement purposes. 9
52. develop procedures for evaluation of the placement service. (10)
PLANNING AND DEVELOPMENT OF THE GUIDANCE PROGRAM
53. understand the schools' goals and program. (11)
54. communicate the guidance program to the administration to
insure its.implementation. (12)
Q {(Continued on next page.)
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PLANNING AND DEVELOPMENT OF THE GUIDANCE PROGRAM (Continucd)

55. determine guidance priorities based on identified needs. (13)

56. develop a systematic procedure for joint counseling of
parents and students with regard to educational and
occupational placement. (14)

57. establish an evaluation system whereby students can make
an accurate self-evaluation of their own capabilities. (15)

58. set up and implement training programs for students in
problem solving, establishing value systems, and
decision making techniques. (16)

59. design a system for the efficient retrieval of appraisal
data. Qan

60. appoint, organize, and coordinate an advisory committee to
make the guidance program more relevant to the needs of
the community. (18)

EDUCATIONAL AND OCCUPATIONAL PLANNING

61. become familiar with vocational programs available to
students. (19)

62. become familiar with individual school and state
requirements for graduation. (20)

63. help teachers and students relate course work to future
life planning, including more orientation toward career
planning. (21)

64. interpret occupational trend data in ways which will
make it have personal, meaningful value for parents
and students. (22)

65. understand the relationship between career planning and
curriculum planning. (23)

66. become familiar with federal programs such as Manpower
Development and National Youth Corps, available to young

people. (24)
67. assume a leadership role in planning integrated career

education activities for the school instructional program. (25)
68. develop a library of resources for career training. (26)

69. compile an information file on the specific requirements
of a variety of colleges in specific areas of study. 27

COUNSELOR AS A PERSON

70. demonstrate a capacity for stable behavior even under
very stressful conditions. (28)

71. identify a list of professionals to whom he may go for
counseling and guidance r~-arding his own personal problems. (29)

72. become involved in all school activities. (30)

(Continued on next page.)
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JOB INVENTORY

Secondary Vocational=tTechnlcal Counselor and/or Guidance Personncl

Competency List

Page 6 of 6

The task (competency) you perform now (V)
In the "Time Spent" column, rate only those competencies

you have checked (V) in vour present assignment.

1. Check (V) only those competencies which you
perform in your present assignment,

(353

Do not rate any competencies until you have
checked (V) each competency that you perform.

3. Use numbers "1" through "7" to indicate the amount
of time you spent on each competency which you have
checked. (V)

NOTE: If any task you perform is not listed, write it on
the blank page at the end of the booklet.

73. 1interpret student needs and strengths to parents in an
understandable way.
74. communicate with parents of various cultural backgrounds.

75. counsel with parents about students interests and skills,
and if necessary, to redirect tactfully parent goals.

LOCAL_RESEARCH
76. accept the concept of accountability within the
guidance program.
77. plan and conduct a needs assessment.
78. design and implement a follow-up evaluation system for
students at periodic intervals after graduation with

input from parents and students.

79. use surveys and research conducted by other agencies in

the development of a survey of demographic characteristics.

80. demonstrate a knowledge of and ability to apply a variety
of research designs.

(The end.)
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v
IF
DONE

NOW

Estimated time sﬁ;ﬁ
on competencies in
your assignment this
year.

1. Very much below
average

2. Below average

3. Slightly below
average

4. Average

5. Slightly above
average

6. Above average

7. Very much above
average

(E20)

(32)

(33)

(34)

(35)

(36)

37

(38)

(80)




